Gifts & Favors Decision Tree

1. Is the giver of the gift (“prohibited giver”) a:

* Past (within the previous 12 months), NO
* Current, or — |
* Potential future

vendor or contractor with your unit?

YES \1,

2. Are you involved in preparing or administering a
contract (or inspecting or supervising a construction ,ﬂ)
project) with the prohibited giver on behalf of your unit? "

YES \1,

3. Is there an exception?*

CAN accept |
the gift

CAN accept |

the gift

. STOP!

. . Class 1 misd.
Exceptions:

1. Honoraria

2. Souvenirs/advertising items of nominal value

3. Meals at banquets

4. Gifts to professional organizations

5. Non-business customary gifts from family and friends

CAN accept |
the gift
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