Oh no! My page looks messed up, the font types and sizes are different. How can I fix this?

[bookmark: _GoBack]Typically, this happens after you copied content from another web page or MS Word. You can get rid off extraneous, inconsistent formatting by selecting your text and clicking on the ‘rubber’ icon. Ideally, choose the option ‘paste from Word’ when adding next content by copy and paste. 
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Cleaning up formatting: Select the text and click on the ‘rubber’ icon [image: ]
Adding new content: Use the ‘Paste from Word’ option [image: ]
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You can add images to the School of Government website on all pages. The easiest
way is to use the designated ‘Cover Image" field that is included in many content
types. This way, your image will be automatically aligned, optimized for mobile
display, featured on overview pages and make your content stand out in search
results. You can also add and edit images with the WYSIWIG editor. This option is a
more elaborate process and recommended for users with advanced skills.
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Paste from Word

Use Ctrl+V on your keyboard to paste the text into the
window.

Typically, this happens after you copied content
from another web page or MS Word. You can get
rid off extraneous, inconsistent formatting by
selecting your text and clicking on the ‘rubber’
icon. Ideally, choose the option ‘paste from Word’
when adding next content by copy and paste.
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