	PENDER COUNTY, NORTH CAROLINA

 Employment Vacancy Posting

	POSITION:

Real Property Appraiser I
LOCATION:

Tax Assessor’s Office
POSTING DATE:       February 11, 2015
SALARY :
            $34,294 - $54,871
JOB TYPE:

Full Time/Non-Exempt
CLOSING DATE:
February 25, 2015
DESCRIPTION OF DUTIES

Under general supervision, performs technical work in appraising land, residential buildings, commercial and industrial buildings, and building improvements for tax assessment purposes. Work involves contacting property owners; sketching layouts of structures; and determining the size, type of construction, grade of materials, quality of workmanship and other related appraisal data needed to arrive at the taxable value. Employee is also responsible for computing and pricing lot sizes, construction areas, subdivisions and land splits. Employee must exercise initiative and independent judgment in ensuring proper application of established policies and procedures to individual appraisal cases. Employee must also exercise tact, courtesy and firmness in frequent contact with property owners and the general public. Reports to Appraisal Manager.

KNOWLEDGE, SKILLS AND ABILITIES
Has considerable knowledge of principles, practices and techniques used in real property appraisal work. Has considerable knowledge of current construction costs, including building materials and supplies. Has considerable knowledge of the geographic and socio-economic layout of the County. Has general knowledge of the methods and procedures of the County Tax Department's appraisal division. Is skilled in appraising real property. Is able to read and understand building construction plans and specifications. Is able to operate a computer system to make computations and access file maintenance programs. Is able to make decisions and to defend appraisals to property owners, the general public and the Board of Equalization and Review. Is able to make accurate computations with or without a calculator. Is able to exercise independent judgment, initiative and fairness in correctly appraising a variety of properties. Is able to exercise tact, courtesy and firmness in frequent contact with taxpayers. Is able to establish and maintain effective working relationships as necessitated by work assignments.

Minimum Education and Experience
Graduation from high school, supplemented by special training in real property assessing, and 1 to 2 years of experience in real property appraisal; or any equivalent combination of training and experience which provides the required skills, knowledge and abilities. Must have a valid driver license and clean driving record.  Must be computer literate and able to learn programs within the Tax Department.
Special Requirements 

Must attain certification as a County Real Property Appraiser by the North Carolina Department of Revenue within 1 year of being assigned duties as a tax appraiser.  Possession of a valid driver’s license.   

HOW TO APPLY

Applications may be printed from Pender County’s website at www.pendercountync.gov.  Applications may also be obtained from and submitted to Human Resources, 805 S. Walker Street, PO Box 1578, Burgaw, NC  28425 or the ESC.
Pender County is an Equal Opportunity Employer
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