


Retreat Facilitation Intake Form 

For SOG internal purposes only.  

Questions or discussion: Lydian Altman, 919-962-0103
Completed forms, by phone interview or email to: lydian@sog.unc.edu  
	Name
	

	Position/title
	

	Organization
	

	Address
	

	Phone/fax/E-mail
	

	Is contact also the MOU or contract authority?  If not, please include that contact information.
	

	Meeting dates/length of meeting
	

	Alternate dates
	

	Location
	

	Brief description of the group (# in group, membership, history, etc.)


	

	Topics, objectives, issues or difficulties for the group (specific examples)?


	 

	Used a facilitator(s) before?  Who?
	

	Why is a facilitator desired?  Does the entire group want one?
	

	Who will choose the facilitator(s)?
	

	Willing to have a planning meeting or conference call?  When?
	

	Budget (Fee? Expenses? )
	

	Other notes
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