[bookmark: _GoBack]How can I add content / edit content on my microsite?
Adding content to microsites is a frequent task for faculty and staff. Typically, your microsite will consist of:
· The microsite landing page – this page contains your site banner, your welcome message, the list of site ‘contributors’ and the categories (roles and topics).
· Several Basic Pages with various content.
· Resource Series – these are collections of courses, publications, course material, … This content type is used to create an archive with dynamic references – if any item is updated, the list automatically updates as well. You can choose what the title of this list should display: Publications, Courses or Resources. 
· Legal Summary collection – this content type works exactly like a resource series, but is solely used to list legislative summaries, case summaries, bill summaries and other legal information.
· FAQ Collection: If your microsite contains a list of frequently asked questions, it is likely curated in an FAQ collection, which allows users to fold and expand the list of questions and answers.

You can edit the microsite landing page to change the overview text, the banner image, the list of contributors, or the roles and topics that determine where in the menu your microsite will be listed.
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You can easily edit any ‘Basic Page’ in the WYSIWIG editor.
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All other document types for microsites (resource series, legal summary collection and FAQ collection) work similarly. They have two components: The introduction, which you can edit in the HTML editor, and the individual items which are added as a document reference. This document explains the principle with the example FAQ.

An FAQ collection has two components: The introduction, which you can edit in the HTML editor, and the individual FAQs which are added as a document reference. 

To edit an individual FAQ, expand it and click the link ‘Edit’ below the main text:
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 To add a new FAQ, you will need to access the content editor. 


First click on the person icon in the main menu, second click on editor tools.
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Third, select ‘Add content’ in Editor Basics.
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Choose the content type FAQ.  Create and save the FAQ. Now you can add it to the exisiting FAQ collection on your microsite.
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Start typing the title of the FAQ item, and it will autocomplete.
Click ‘Add another item’ and save.
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“This part of the guide provides answers to frequently asked questions about expunctions, certiicates of relief, and other mechanisms for obtaining relef from a criminal
‘conviction In Noren Carolina. Many questions are not specifically resolved by the North Carolna rellef statutes. The answers reflect the Interpretations of the author, John
Rubin.
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MICROSITE

Relief from a Criminal Conviction

A

Welcome to Relief from a Criminal Conviction: A Digital Guide to Expunctions, Certificates of Relief, and
Other Procedures in North Carolina. This web-based guide, recipient of the 2016 Margaret Taylor Writing
Award from the School of Government, explains in one place the principal mechanisms available in
North Carolina for obtaining relief from a criminal conviction. It supplements the School’s Collateral
Consequences Assessment Tool, C-CAT, an online tool enabling users to identify the potential
consequences of a criminal conviction in North Carolina. The guide includes changes made by the
General Assembly through the end of its 2015 legislative session.

Features include:

Keyword searching

Links to internal and external cross-references

Printable pages throughout the site

Accessibility from anywhere your electronic device can connect to the Internet
Periodic updates
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A conviction of a crime may nave far-reaching consequences, both criminal and ciil. When a person s convicted of a crime, the sentence Imposed by the Judge contains the criminal consequences, waich may Incluce Imprisonment, probation, fines, and other punishments. Additional consequences, often called vl or
collateral consequences, also flow from conviction of 2 crime, but they ordinarly are separate from the criminal sentence—they may arise automatically from the conviction and not be specfcally Imposed or even mentioned at sentencing In the criminal case. Collateral consequences may be imposed by sate or federal
law and may include Ineligbiliy for a professional license, oss of the rght to possess a firearm, and other disabities and disqualfications. Some are mandatory, such as the loss of the right to vote following a felony conviction; some are discretionary, such as the revocation of a professional license by 2 lcensing
agency. (Tne Collateral Consequences Assessment Tool (C-CAT), a free online research tool created by the School of Government, contains etalled Information about the collateral conseguences Imposed by North Carolina law.) Some collateral consequences are not mentioned In e law but occur because of how
others may view a criminal recorc. For example, although not required by law to 6o 5o, an employer may Gecice not 1o hire a person because of a criminal conviction. (11 Landlords, colleges, and other entities may react similarly.

“This guice reviews the mechanisms available under North Carolina law for obaining relef from the collaeral consequences of a criminal convicton. It focuses on expunctions, certicates of rellef, and petitions t restore rignts or eliminate restrictions. In addton, It discusses pardons, motions for aporoprate relef, and
innocence determinations. Tnis guide does not review procecures that may be avalable before specfic boards, commissions, or agencies for restaring or maintaining 2 right or beneft.

“This guice does not attemax to answer al of the possibie questions that reacers may have about North Caralina rellef mechanisms. Common questions are discussed In this guice In Agpendixes: Erequently Asked Questions.

“This guice contains hyperlinks to forms, opinions, selected statutes, and other free online resources. North Carolina statutes also can be viewed on the General Statutes page of the North Carolina General Assembly's website. Federal statutes may be found on various websites, Incluging the U.S. Coce page of the
webste of the Legal Information Institute of Cornell University Law School. Court decisons and legal reference materials that co not contain a ink were located through fee-based legal research services, but they may be accessible online elsewnere.

‘This guide does not purport to provide legal advice in individual cases. Readers should refer to relevant parts of the North Carolina Gener

Statutes and other laws and seek advice from a qualified attorney as needed.

111 See, .9, Michael G. Okun & Jonn Rubin, Employment Consequences of 2 Criminal Convicton in North Caroling, Pogular Gov*, Winter 1998, at nn.4-11 and accompanying text. An employer's use of criminal history Information in maing employment cecisions is unlawful I i has a disparate Impact on minorites
or others protected by Title VIL of the Cvil Rights Act of 1964 and coes not come within a permissible exception. See U.S. Equal Emp't Opportunity Comm'n, EEQC Enforcement Guidance No. 915.002, Consideration of Arrest ang Conviction Recorcs In Erployment Decisions Under Tite VIL of the Civil Rights Act of 1964
(apr. 25, 2012)
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EXPUNGED CONVICTIONS: Does an expunged conviction count as a prior
conviction under statutes barring relief based on a prior conviction?

Answer:

No. The purpose of an expunction, stated in various ways in the expunction statutes, is to
restore a person to the status he or she occupied before conviction of the offense. An
expunged conviction therefore does not constitute a conviction for purposes of determining
whether a person has a prior disqualifying conviction. However, many expunction statutes
provide that a prior expunction of a particular kind disqualifies a person from obtaining
another expunction. For that reason, a prior expunction, if made a disqualifier by the
particular statute, would preclude a person from obtaining another expunction.

Other relief statutes operate similarly. For example, a person may obtain a certificate of relief
for two prior convictions if the person otherwise meets the criteria for relief. An expunged
conviction, because it has been expunged, does not constitute a disqualifying conviction. In
addition, a prior expunction does not disqualify a person from obtaining a certificate of relief
because, in contrast to many of the expunction statutes, the certificate of relief statute does
not list expunctions as disqualifiers.
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