How can I add images?
You can add images to the School of Government website on all pages. The easiest way is to use the designated ‘Cover Image’ field that is included in many content types. This way, your image will be featured on overview pages and make your content stand out in search results. You can also add and edit images with the WYSIWIG editor.

Content with Cover Images / image fields:

Most publications (i.e., books, reports) have a cover image (typically the book cover). Marketing staff who are designing the cover can upload it directly to the publication page. If your publication is missing a cover image, send a request to Marketing or take a screenshot of your cover page and upload it as ‘Cover image’.
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All courses have an optional cover image – contact Marketing (marketing@sog.unc.edu) if you need an image for your course. Note that your course does not need to have a cover image. Below is the display of two sample courses in the online course catalog – with and without image.
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All microsites have an optional banner image.
Below is the display of several sample sites with and without images:
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The image can be added as ‘Microsite banner’.
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Note that any ‘standard’ web page set up as a basic page can have a ‘cover image’ as well. This is an easy way to add an image to your site without having to worry about alignment, layout or spacing. Again, the image will display on overview pages and in the search results.
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Another option for adding images is to include them anywhere in the main text of your page with the WYSIWIG editor. This is a two-step process. First, you need to upload the image, then you need to align it (and possibly resize).
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[image: ] Image upload: This button lets you upload any file to the website’s file directory. You can upload a new file or select an existing file – either from the general library that contains everybody’s data or from your personal uploads (‘My files’). 
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If your are choosing from existing uploads, select an image, scroll down, and click ‘submit’:
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You will be presented with a preview of your image and several optional fields:
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· Leave the display setting as ‘Default’.
· Add keywords if you want to make it easier for yourself and others to retrieve the image for later reuse.
· Enter ‘Alt Text’ to enhance accessibility.
· Entering a Title text will (a) make it easier for yourself and others to retrieve the image for later reuse and (b) provide a tool tip for external users.

Again, confirm by clicking ‘Submit’.

[image: ]Image layout: Your image will now display in the WYSIWIG editor – but it may not look like you want it to. Maybe it is too large, not aligned with the paragraph or too close to the text. You can use click on the image and then the image layout button to edit your image. 

· Alignment: Typically left, middle or right.
· Dimensions: depending on if your image is to display next to a paragraph or centered between sections.
· Vertical / Horizontal Space: Creates spacing around your image.
 

[bookmark: _GoBack][image: ] 


Note that you can also use this button to insert images from the web without saving them to our server by adding the image URL.
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MICROSITES
Animal Control Law

North Carolina law related to animal control issues is scattered far and wide throughout the state’s law books and responsibility for animal
control is shared between various state agencies and local governments.
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We want to do more, and we're working on
something big.

North Carolina faces critical policy questions in a wide range of areas, including health, education, economic development, criminal justice,
public finance, and the environment.
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Basic Page Image example

You cannot teach an old dog new tricks. Or can you? Adult
Learning is a challenging field of education with an ever growing
importance as lifelong learning becomes a prerequesite for
employability, quality of life and community involvement.
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Body (Edit summary)

You cannot teach an old dog new tricks. Or can you? Adult Learning is a challenging field of education with an ever growing
importance as lifelong learning becomes a prerequesite for employability, quality of life and community involvement.
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Upload a new file *

Browse...  Nofile selected. Upload

Files must be less than 256 MB.
Allowed file types: jpg jpeg gif png txt doc docx xIs xIsx pdf ppt pptx pps ppsx odt ods odp
mp3 mov mp4 m4a m4v mpeg avi ogg oga ogv weba webp webm swf.
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How can | add content to or-edit content on my microsite.docx

How can | access and edit the Intranet.docx

Ijust created content.docx. How. can | create an FAQ List.docx
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OPTIONS

Display as Default

Choose the type of display you would like for this file. Please be aware that files may
display differently than they do when they are inserted into an editor.

Keywords

Alt Text

Alternative text is used by screen readers, search engines, and when the image cannot be
loaded. By adding alt text you improve accessibility and search engine optimization.

Title Text

Title text is used in the tool tip when a user hovers their mouse over the image. Adding
title text makes it easier to understand the context of an image and improves usability.
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COURSE

Orientation for New Chief District Court Judges

This Judicial College course is offered for judges who are new to the position of chief district court judges. Both new chief district court and
senior resident superior court judges will be together for part of the program, and the judges will meet separately for other portions. The
program will cover a variety of topics related to...

COURSE

City and County Clerks Academy and Institute

Municipal clerks, county clerks to boards of county commissioners, regional council secretaries,
and their deputies are invited to increase their knowledge and improve their skills at the Annual
City and County Clerks’ Academy. The school provides help with practical problems confronted by
clerks as well as opportunities for professional...

Next Offering:
January 18,2017

Locati
School of Government
Chapel Hill, NC

Next Offering:
January 18, 2017

Location;
Durham 27703, NC
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MICROSITES
- Relief from a Criminal Conviction: A Digital Guide to Expunctions, Certificates of Relief, and Other
RELIEF N :
Procedures in North Carolina
Welcome to Relief from a Criminal Conviction: A Digital Guide to Expunctions, Certificates of Relief, and Other Procedures in North
Carolina. This web-based guide, recipient of the 2016 Margaret Taylor Writing Award from the School of Government, explains in one place
the principal mechanisms available in North Carolina for obtaining relief from a criminal conviction.

MICROSITES
State Legislators Resource Site
Welcome to the School of Government's resource site for members and staff of the North Carolina General

Assembly. Please click the Course Materials link on the left to access materials from specific programs.
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